








19-1019-221/PL#912481v.4/Rules of Order/March 3, 2020/KLHK 
Page 4 of 9 

 
A document camera and projection system (“Overhead Projector”) is available for use for 

public comment on posted items and call to the public. Members of the public shall submit any 
document they wish to present on the Overhead Projector to the City Clerk no later than close of 
business on the previous City business day before the meeting date.  Any document that contains 
insulting, profane, threatening or abusive language, nudity, or campaign material will be 
rejected.  City Staff will assist members of the public in using the Overhead Projector during the 
meeting. In order to ensure cyber security, members of the public are prohibited from sending or 
utilizing presentations in any electronic format, including but not limited to email, and from 
using a Universal Serial Bus (USB) compact disk (CD) or digital versatile disk (DVD) for public 
comment and call to the public.  A member of the public who wishes to make an electronic 
presentation may bring printed documents to the City Clerk’s office no later than close of 
business on the previous City business day before the meeting date to be scanned for 
presentation during the meeting. 
 
 Any group of five (5) or more wishing to speak on the same topic will be asked to select one 
(1) representative to speak for the group and that individual will have three (3) minutes to address 
Council. 
 
 To facilitate the receiving of comment from as many citizens as possible who are interested 
in bringing topics forward to the City Council for comment, a person may sign up to obtain one-
time slot to speak or otherwise make a presentation on one or more specified topics during the 
public comment portion of a City Council meeting.  This provision does not restrict any member of 
the public from signing up to speak on items posted on the regular agenda or to ask questions 
regarding items posted on the consent agenda. 
 
 The time allotted for the public comment portion of the agenda shall be uniformly divided 
among those who have signed up to obtain a time slot and participate and except as provided below, 
no speaker will have more than three (3) minutes to speak or otherwise make a presentation, 
regardless of the number of topics a speaker wishes to address within his or her time slot.  At the 
beginning of the public comment portion of the agenda, the City Clerk will make one 
announcement as to the amount of time that each person has to provide comment.  The City Clerk 
will call each person signed up to make comment to the podium in the order that they signed up to 
speak and will keep time.  Each topic brought forward will be for comment from the speaker and 
may not be deliberated by the members of Council nor rebutted or debated by members of the 
public.  Any member of the City Council may propose that the topic commented on be posted by 
staff on a future Council meeting agenda for the Council’s discussion and action. 
 
 The presiding officer at his or her discretion may grant a speaker one (1) additional minute 
to wrap up his or her comments regardless of whether the allotted sixty (60) minutes will otherwise 
be taken up by the others making comment. 
 
 Members of the public wishing to ask a question regarding an item posted on the consent 
agenda or to speak regarding an item posted on the regular agenda must sign up prior to 9:00 a.m. 
on the day of the City Council meeting.  The City Clerk shall make available the sign-in sheet for 
the public outside of Council Chambers on the day of the Council meeting up until 9:00 a.m. or 






























