
CITY OF EL PASO, TEXAS 
AGENDA ITEM DEPARTMENT HEAD’S SUMMARY FORM 

 
 

DEPARTMENT: Department of Information Technology Services 
 
AGENDA DATE: March 5, 2019 
 
CONTACT PERSON/PHONE: Enrique Martinez, Jr., DoITS Director, 212-1400 

 Bruce D. Collins, Purchasing Director, 212-1181 
 
DISTRICT (S) AFFECTED: ALL 
 
STRATEGIC GOAL NO. 6: Set the Standard for Sound Governance and Fiscal Management 
 
SUBJECT:   
Discussion and action on the request that the Director of the Purchasing & Strategic Sourcing Department be 
authorized to issue a Purchase Order(s) to eCivis, Inc., the creator and sole provider of eCivis grants research and 
grants tracking software, for a three (3) year term in the estimated amount of $180,000.00 with the stipulation that 
the vendor provides an updated sole source letter and affidavit each year. The purchase is for the license and service 
of the software that allows the City to seek out, research and track grant opportunities. 
 
BACKGROUND / DISCUSSION: 
The Grants Administration Division of the Office of the Comptroller (OTC) Department manages the utilization 
of the Grants Tracking and Reporting component of the ECivis software. This facilitates grant research and 
tracking  for City departments and other community organizations in El Paso. ECivis integrates past examples of 
awarded grants and other information of what agencies are looking for in grant applications. This reduces the 
amount of time spent in research.  
 
ECivis has allowed the City to seek out grant opportunities that may not have been available otherwise. In FY18, 
the Non-Profit Community Based Organizations (CBO) reported a total of $1,877,737 in grants awarded to those 
organizations. Some of the most successful organizations receiving these grants are: Boys & Girls Scouts of El 
Paso, Emergency Health Network, Greater Mount Olive Baptist Church and the Women’s Intercultural Center. 
 
SELECTION SUMMARY: 
 
Sole source, eCivis is a grants research software that has been utilized by City departments and community 
partners for the last seven years. It is used to review grant opportunities that may be of interest to the City as well 
as its community partners. 
 
PRIOR COUNCIL ACTION: 
On September 28, 2010 (Item 7C), Council approved a three-year contract totaling $288,225.00 through September 
30, 2013.  Thereafter this agreement was approved annually as part of the list of IT (Schedule E) Licensing, 
Maintenance and Support Contracts in the City’s annual budget resolution.  
 
AMOUNT AND SOURCE OF FUNDING: 
Amount:  $60,000.00 annually.  Three-Year Agreement total $180,000.00  
Source of Funds: General Fund –Non Departmental–Citywide Contracts/Schedule E- Data Processing Services  
999-1000-15240-P1506-522020  
 
BOARD / COMMISSION ACTION: 
N/A 
 

*******************REQUIRED AUTHORIZATION******************** 
 
DEPARTMENT HEAD:_________________________________________________________________  



COUNCIL PROJECT FORM 
(Sole Source) 

 
******************************************POSTING LANGUAGE BELOW******************************************* 
 

Please place the following item on the REGULAR AGENDA for the Council Meeting of March 5, 2019. 
 

STRATEGIC GOAL 6:  Set the Standard for Sound Governance and Fiscal Management 
 

Discussion and action on the request that the Director of the Purchasing & Strategic Sourcing Department be 
authorized to issue a Purchase Order(s) to eCivis, Inc., the creator and sole provider of eCivis grants research 
and grants tracking software, for a three (3) year term in the estimated amount of $180,000.00 with the stipulation 
that the vendor provides an updated sole source letter and affidavit each year. The purchase is for the license 
and service of the software that allows the City to seek out, research and track grant opportunities. 
 

Contract Variance:  The difference in cost, based on the comparison from 2016 in the amount of 
$65,025.00 is as follows:  A multi-year discount was applied resulting in a savings of $5,025.00. 
 

Department:  Information Technology  
Award to: eCivis, Inc. 
 Pasadena, CA 
Initial Term: 3 years 
Annual Estimated Award: $60,000.00 
Total Estimated Award: $180,000.00 (3 years) 
Account No.: 999-1000-15240-P1506-522020  
Funding Source: General Fund 
District(s):      All 
Sole Source No.:`      2019-497 
 

This is a Sole Source, service contract. 
 

Additionally, it is requested that the City’s Attorney’s Office review and that the City Manager be authorized 
to execute any related contract documents and agreements necessary to effectuate this award. 
 
************************************************************************************************************************** 
 












