


































Survey Monkey List for IA Surveys FY2015

#

Date 

Created/ 

Sent

Title/Description Auditor Days Open Date Closed
# of Surveys 

Sent out

# of Responses 

Received
% Quarter

1 10/20/2014

Economic Development - Revolving Loan Fund Follow-Up Audit No. 

A2014-10 Elizabeth De La O 14 11/3/2014 3 1 33%

2 10/13/2014 Human Resources Payroll 2nd Follow-up Audit No. A2014-06 Rebecca Gracia 16 10/29/2014 2 2 100%

3 10/22/2014 Capital Improvement Program Budget Process Review A2014-02 Daryl Olson 15 11/6/2014 3 2 67%

8 5 63%

4 12/9/2014 Federal Janitorial Contract Audit Follow-Up No. A2015-01 Lyz Gonzalez 8 12/17/2014 2 2 100%

5 1/6/2015 P-Card Elected Officials and City Manager's Staff P2015-02 Lyz Gonzalez 14 1/20/2015 1 0 0%

6 2/4/2015 City Wide Cash Count Project P2014-06 Mike Montiel 15 2/19/2015 3 0 0%

6 2 33%

Grand Total FY2015: 18 9 50%
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Upgrade for more meaningful results: View all your responses and get powerful analysis. Upgrade ]

Federal Janitorial Contract Audit F… Analyze Results Collect Responses Design Survey Summary

RESPONDENTS: 2 of 2 

No shared data

Sharing allows you to share your survey results with 
others. You can share all data, a saved view, or a 

single question summary. Learn more »
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Upgrade for more meaningful results: View all your responses and get powerful analysis. Upgrade ]

Federal Janitorial Contract Audit F… Analyze Results Collect Responses Design Survey Summary
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Sharing allows you to share your survey results with 
others. You can share all data, a saved view, or a 
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Upgrade for more meaningful results: View all your responses and get powerful analysis. Upgrade ]
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No shared data

Sharing allows you to share your survey results with 
others. You can share all data, a saved view, or a 

single question summary. Learn more »
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“Delivering Outstanding Services”

Petty Cash – Change Fund

Office of the Comptroller

Treasury Services Division



“Delivering Outstanding Services”

Change Fund

• Departments with a cashiering function

• Provide change for cashier cash drawers

• Request to increase/ decrease the change 

fund

Petty Cash Change Fund – Accounts used solely for 

making change in across-the-counter cash 

transactions  

Requirements

Definition



“Delivering Outstanding Services”

Change Fund Departments 

• Comptrollers

• One Stop Shop

• Municipal Court

• Health

• Environmental 

Services

• Parks and Recreation

• Library

• Zoo 

• Tax Office

• Airport

• MCAD

• International Bridges



“Delivering Outstanding Services”

Change Fund Process

• Requesting department completes standard 

“Coin and Currency Worksheet” form

• Request submitted to associate accountant in 

Treasury division of Office of the Comptroller

• Treasury will review and process request

• Request submitted to Wells Fargo

• Armored car service will deliver cash when 

picking up daily deposit at department site



“Delivering Outstanding Services”

Overages / Shortages

• “Over/ Short Report” is required to be completed by 

department

• Overages

– Monies will be turned into City Cashier and General 

Ledger account for miscellaneous revenue will be 

used to record the amount

• Shortages

– “Over/ Short Report” will provide the General 

Ledger account number for the shortage to be 

expensed to

– If the amount is $100 or greater it will be sent to 

CFO for approval



“Delivering Outstanding Services”

Questions or Comments


